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WITHLACOOCHEE TECHNICAL INSTITUTE 

 

MISSION STATEMENT 

 

The mission of the Withlacoochee Technical Institute is to provide the highest quality academic and 

technical education for current and emerging careers in a competitive workplace. 

 

 

VISION STATEMENT 
The vision of the Withlacoochee Technical Institute is to be nationally recognized school of choice 

providing high tech education to advance the future of our community.  

 

 

CAMPUS 

 

Withlacoochee Technical Institute is located on S.R. 44 in Inverness, Florida.  It is approximately 60 

miles north of Tampa.  Inverness is a small city in Citrus County.  It has both a rural and suburban 

character. The campus consists of several buildings located on forty acres near the center of town.   

 

 

 

 
 

 

OPERATION 

 

WTI is a public institution authorized by the State of Florida and operated by the Citrus County 

School District. 
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ACCREDITATION 

 
In recognition of the quality programs offered at WTI, the Institute has been awarded accreditation and 

approval by several organizations and agencies. 

 

The Accrediting Commission of the Council on Occupational Education accredits WTI.  Requests for 

information on the policies, standards, or procedures of the Accrediting Commission of the Council on 

Occupational Education should be addressed to: 

 

Dr. Gary Puckett 

Executive Director 

Accrediting Commission 

Council on Occupational Education 

7840 Roswell Road, Bldg. 300 

Atlanta, GA  30350 

www.council.org 

(770) 396-3898 

(800) 917-2081 

FAX (770) 396-3790  

 

A copy of the documents describing the school’s accreditation, approval or licensing are available in the 

administration office.  WTI is an approved training site by the Criminal Justice Standards and Training 

Commission of the Florida Department of Law Enforcement (FDLE), Florida State Board of 

Cosmetology, Florida State Board of Nursing, and the Florida Department of Veterans Affairs. 

 

The Florida Department of Children and Families (DCF) have approved WTI as a training site for the 

Child Development Associate (CDA) Equivalency program.  DCF has also authorized WTI to operate a 

DCF approved day care center. 

 

The United States Secretary of Education has determined that WTI satisfies the definition of an eligible 

institution under the Higher Education Act of 1965.  As an eligible institution, WTI is able to 

participate in the Pell Grant and other federal financial aid programs. All programs offered at WTI are 

approved and regulated by the Florida Department of Education. 

 

 

WTI HISTORY 
 

A metamorphosis of various instructional programs and mergers of three different school facilities has 

resulted in what is now "Withlacoochee Technical Institute".  The following is a history of these 

institutions. 

 

Adult Education in Citrus County began modestly.  About 1959, the Citrus County Schools started 

Adult General Education evening classes for inmates at a local Florida Department of Corrections road 

camp.  This arrangement continued for a few years until the road camp was closed.  At that time the 

School system began to offer these same classes during the evening hours to the public.  A major 

expansion to this program occurred in 1975 when the program was provided with its own separate 

facilities.  The Adult Program moved into a school building that was no longer being used for the K-12 

program.  The building was renamed The Adult Community Education Center (ACE), and class 
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offerings were expanded to include daytime hours.  This expansion also resulted in the hiring of the first 

full-time adult education teacher to instruct these additional day classes. 

 

By the late 1960's, public interest in adult education had set the stage for the initial offering of 

vocational classes.  However, the small population in Citrus County would still not justify the expense 

of building an area center.  Therefore, the Citrus County School District sought the cooperation of 

neighboring school districts, and a plan to deliver vocational education was developed.  The idea was to 

build the Withlacoochee Vocational Technical Center (WVTC) in Inverness and for WVTC to serve the 

population of Citrus County, Hernando County, Sumter County, and the southwestern portion of 

Marion County.  WVTC opened in the fall of 1968, offering six programs. 

 

The Learning Resource Center (LRC) was opened in 1975 as a result of the institution of Florida's 

Individualized Manpower Training System (IMTS) this was a means of providing diagnostic testing 

and individualized basic skills education. 

 

In 1984, the Adult Community Education Center, the Learning Resource Center, and Withlacoochee 

Vocational Technical Center were merged into one entity named Withlacoochee Vocational and Adult 

Educational Center (WVAEC). 

 

The school was renamed Withlacoochee Technical Institute (WTI) in 1992. The name change reflected 

the curriculum of the school becoming more technical in nature and a desire to project an image better 

reflecting the schools mission. 



 

7 

 

ADMISSIONS 

 
Persons aged 16 years or older are eligible to apply for admission to most WTI programs (exceptions 

are detailed in the descriptions of programs).  Programs are open for enrollment several times during 

the school year.  The application process consists of:   

 Completing an application form 

 Testing 

 Meeting with a counselor 

This process must be completed before enrollment.  Most programs admit students on a first come, first 

serve basis.  If the program is fully enrolled, a waiting list is maintained. Counselors are available for 

educational and career counseling from 7:30am to 2:45pm Monday through Friday. Student Services 

office is closed most holidays. 

 

ABILITY TO BENEFIT 

 
Students who enroll in a postsecondary Career and Technical Education program shall complete an 

entry-level examination.  Students deemed to lack basic skills as determined on the entry-level 

examination will be referred to a program of basic skill building called the Applied Academics (AA).  

The State of Florida Curriculum Frameworks defines adequate skill levels for each program.  

Applicants who apply for financial aid must demonstrate“Ability to Benefit” from the training they 

desire.  “Ability to Benefit” determinations must be made before enrollment.  An applicant may 

demonstrate an "Ability to Benefit” if he/she has not earned a high school diploma or its equivalent. 

Ability to Benefit may also be demonstrated by successfully completing 225 hours in a postsecondary 

Career and Technical Education program. 
 

TOURS 

 
Persons interested in enrolling in WTI programs are encouraged to discuss their educational plans with 

the instructors as part of the counseling process.  Counselors will arrange tours and/or appointments 

with instructors. 

 

HIGH SCHOOL STUDENTS 

 
High school credits may be earned at WTI.  Career and Technical education courses may be taken to 

satisfy elective and career and technical education requirements for graduation.  Students participating 

in articulated programs may also earn post-secondary/college credits. 

 

Interested high school students should contact their high school counselor or a WTI counselor for more 

information. 
 

ARTICULATIONS / EDUCATIONAL PROGRAMS 

 
High school students successfully completing an articulated program can be admitted to WTI with 

advanced status, thereby reducing the amount of time required to complete the student’s program.  

Articulated programs are detailed in the program section of this book.  Contact a counselor for more 

information. 

 

Some programs have Career Pathways articulation agreements with Hernando, Pasco and Marion 

County high schools and/or articulations with the College of Central Florida, Lake-Sumter Community 

College and other postsecondary institutions.  Articulations allow students to receive credit for courses 

that do not have exact matches at the articulating school, but which the accepting institution has agreed 
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to accept as credit.  All articulations have formal agreements with the articulating institution, which are 

on file in the WTI Director’s office. 

 

Statewide articulations between technical centers and community colleges articulating credits for 

selected programs were established in 2006.  These statewide articulation agreements allow students to 

earn up to the maximum number of articulated credits based upon similar curriculum as determined by 

the accepting institution. 

 

TRANSFER STUDENTS 

 

Students transferring to WTI from another institution must file their application with Student 

Services.  Students must be in good standing at the transferring institution.  All transfers are 

done on an individual basis and in accordance with Florida Statue 1007.24 (7). 

 
A variety of assessment techniques are utilized to access the placement of students transferring into 

WTI from other post-secondary schools.  These techniques include but are not limited to analyzing 

transcripts, interviewing, and testing.  Transfer students are admitted on a space available basis. 

 

 

TUITION AND FEES 
A low-cost, prorated semester’s tuition is required at enrollment and is payable by session prior to each 

enrollment period.  Dual enrolled high school students pay no tuition but may need to purchase certain 

personal supplies needed for program operation.  Certain programs require the purchase of supplies, 

insurance, FDLE background checks, tools and uniforms.  Generally, items purchased are used in 

employment after graduation. Fees are subject to change without notice.  Florida residents are assessed 

tuition by the clock hour at the current rate set by the Florida legislature.  A Florida resident is defined 

as a person whose official residence has been in the state of Florida for one full year prior to enrollment.  

The current tuition rate is $2.22 per clock hour, plus 10% financial aid fee, 5% technology fee and a 5% 

capital improvement fee.   
 

Tuition for non-Florida residents is $8.88 per clock hour, plus 10% financial aid fee, 5% technology fee 

and a 5% capital improvement fee.   
 

All students pay a non-refundable $15.00 application fee.   
 

Lab fee information for individual programs may be obtained in Student Services.   
 

Adult Education students are assessed $30.00 per term for instruction in GED, ESOL, or Applied 

Academics.  Non-Florida residents are assessed $120.00 per term.   
 

For short-term, fee-based classes, the full cost of instruction determines the cost of the class. 

 

 

 

RESIDENCY 

 (State Board of Education Rule 6A-10.014: Florida Residency for Tuition Purposes) 
 

If a student (or student’s parent or legal guardian in the case of a dependent student) has lived in Florida 

for 12 consecutive months or more before the first day of classes of the term for which residency status 

is sought, he or she may qualify for Florida Residency for tuition purposes.  This means that the State of 

Florida will pay a portion of the student’s fees.  Non-residents will be required to pay the full cost of 

instruction, or out-of-state fees. 
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Upon application to WTI each prospective student who is claiming Florida residency shall provide clear 

and convincing evidence that establishes that he or she, or if a dependent, the student’s parent or legal 

guardian, has been a Florida resident for the preceding twelve consecutive months.  No single piece of 

documentation shall be conclusive according to the State Board of Education Rule 6A-10.014; 

therefore, WTI will ask for two pieces of documentation.  The following may be considered acceptable 

documents to prove Florida residency.  In addition to producing two or more of the following 

documents, there must be an absence of information that contradicts the applicant’s claim of 

residency. 

 

1. Driver’s license 

2. Voter registration card 

3. Vehicle registration 

4. Declaration of domicile 

5. Proof of purchase of a permanent home 

6. Transcripts from a Florida school for multiple years 

7. Proof of permanent full-time employment 

8. Benefit histories from Florida Agencies or Public Assistance Programs 

9. If necessary, other documents may be used; see your Admission Office representative 

for assistance if you cannot produce two of the documents noted above. 

 

A student who meets any of the following criteria shall be considered an Independent student for the 

determination of residency for tuition purposes; all others are considered dependent students and 

thus documentation from parent or legal guardian is required to prove residency. 
 

1. The student is 24 years old or older by the first day of classes of the term for which 

residency status is sought at a Florida institution 

2. The student is married 

3. The student has children who receive more than half of their support from the student 

4. The student has other dependents who live with and receive more than half of their 

support from the student 

5. The student is a veteran of the United States Armed Forces or is currently serving on 

active duty US Armed Forces for purposes other than training 

6. Both of the student’s parents are deceased or the student is or was (until age 18) a 

ward/dependent of the court 

7. The student is working on a master’s degree or doctoral degree during the term for 

which residency status is sought at a Florida institution 

8. The student is classified as an independent by the financial aid office at the institution 

 

REFUND POLICY 

 
Tuition refunds for students choosing to withdraw from a Career/Technical course on or after the first 

day will be made if the student withdraws during the drop period, less the $50.00 non refundable 

deposit. Tuition refunds for students enrolled in Career/Technical courses 600 hours or more are as 

follow: 

1. If student withdraws during first five (5) days of class – 100% refund less $50.00 deposit 

2. If student withdraws during the period of day six (6) through day ten (10) – 50% refund 

less $50.00 deposit 

3. If student withdraws after the tenth day of class; NO refund 

 

Tuition refunds for students enrolled in Career/Technical courses less than 600 hours are as follow: 
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1. If student withdraws during the first five (5) days of class – 100% refund less $50.00 

deposit 

2. If students withdraws after fifth day of class; NO refund 

 

NO refunds will be given on books, supplies, testing, lab fees or insurance. 

 

Pro rata refunds are calculated for students receiving Federal Student Financial Assistance if both the 

following conditions apply: 

 

First-time student.  First-time student is defined in the regulations as any student who has not attended 

at least one class at WTI, or who received a full refund (less any administrative fees) for previous 

attendance at WTI.  Prior attendance at another postsecondary school does not preclude a student from 

being a first-time student at WTI.  A student retains a first-time student status until he/she either ceases 

attendance after attending at least one class, or completes the period of enrollment for which he/she has 

been charged. The student withdrew on or before the 60% point in time of the enrollment period 

(number of hours) for which he/she was charged. 

 

RULES AND REGULATIONS 
 

Students are expected to follow certain rules and regulations while pursuing their education.  These 

rules and regulations fall into four categories: attendance, academic progress, dress, and student 

behavior. 

 

Attendance 

This Institute’s attendance policy is similar to that in business and industry.  The attendance policy 

states that students will attend every school day unless an emergency exists that prevent attendance.  

Twenty percent absenteeism is excessive and may result in withdrawal.  Specific attendance regulations 

are defined in the WTI Student Handbook. 

 

Academic Progress 

Students work with instructors to set achievable goals and are graded on their record of achieving these 

goals.  Hard work is the key to success at WTI.  Passing grades must be maintained for continued 

enrollment.  Additional information on grades is located in the WTI Student Handbook. 

 

Dress 

Dress and grooming shall comply with the Citrus County Schools Student Code of Conduct and be 

appropriate for the field of study as defined by the instructors. 

 

Student Behavior 

Good manners, a cheerful attitude, and treating others with respect will always be acceptable behavior.  

The WTI Student Handbook defines acceptable behavior in more detail. 

 

Should any student not follow the rules and regulations of WTI, corrective action will be implemented 

to solve the problem.  More information on this topic may be found in the WTI Student Handbook. 

 

 

CERTIFICATE REQUIREMENTS 

 
The standard WTI certificate requirements are: 

 

1. Complete the required curriculum 

2. Meet the basic skill levels as required by the State of Florida 
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3. Maintain a grade average of C or better 

4. Maintain acceptable attendance (less than 10% absenteeism) 

5. Pay all WTI debts 

6. Be recommended for a certificate by the instructor 

 

 

ADVANCED STUDY 
 

College of Central Florida (CF) and WTI cooperate in an effort to provide Citrus County students 

increased educational opportunities.  The number of program offerings available to students in Citrus 

County has been increased by utilizing both CF and WTI facilities.  These educational opportunities 

make it possible for students to make the transition from certificate programs to degree programs in the 

most efficient manner.  Details of these agreements are described in the program section of this catalog. 

 

SERVICES AVAILABLE 
 

ACCIDENT INSURANCE 
 

The Citrus County School Board has arranged for low cost accident insurance to be available to 

students. Information is available in the Bookstore.  WTI strongly encourages students to purchase 

some type of accident insurance. 
 

ACTIVITIES 
 

Students are encouraged to participate in student organizations such as SkillsUSA.  This organization 

promotes career development and leadership skills through activities like the National Leadership 

Conference and Skill Competitions. 
 

WTI also seeks student members on the School Advisory Enhancement Council.  This Council provides 

input into the Institute’s planning and operation.  WTI also has an active chapter of the National 

Technical Honor Society (NTHS). The NTHS recognizes outstanding student achievement in their 

chosen career pathway. 
 

CHILDCARE 
 

Childcare is available on a limited basis to students with young children.  You may obtain further 

information, including cost in the WTI Childcare Center. For information please call (352) 726-2430 

ext. 262. 
 

FINANCIAL AID 
 

Financial aid is available to qualified post-secondary students.  Students must also be enrolled in an 

approved program of study on a half-time or full-time basis. The amount of financial aid available is 

usually dependent on financial need; therefore, the amount awarded may vary from student to student.  

Counselors will assist students in filling out applications by appointment only.  Financial aid available 

includes: 

Veterans Educational Assistance provides benefits earned by U.S. service veterans. 

CLM provides financial aid for vocational education students and assists participants in finding 

employment. 

Pell Grants, federal financial aid that a student is not required to pay back, are available for 

programs of 600 or more hours. Students applying for Pell Grants must complete the Free 

Application for Federal Student Aid (FAFSA) or the renewal FAFSA (located in student 

services). 

Scholarships are funds that cover tuition only.  Scholarships are awarded for a semester only. 
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Students applying for scholarships must complete the Free Application for Federal Student Aid 

(FAFSA) or the renewal FAFSA (located in student services). 

Bright Futures is a scholarship which is given to outstanding Florida high school graduates of 

Florida public high schools.  These scholarships may be used in a public or private Florida 

post-secondary vocational, technical, trade, business school, college or university.  Recipients 

are determined during their senior year in high school. 

Florida State Student Assistance Grant (FSAG-CE) is a need-based program available to 

Florida residents enrolled in certificate programs of 450 or more clock hours at participating 

career centers operated be district school boards. FSAG-CE is a decentralized state of Florida 

program, which means that each participating institution determines application procedures, 

deadlines, student eligibility, and award amount. 

Florida College Prepaid Program is a Prepaid Plan choice that offer families the ability to 

prepay the cost of college tuition and required fees guaranteed. 
 

More information on financial aid is available in the Student Services Office. 

 

FOOD SERVICES 

 
Cafeteria-style meals are available on school days at a reasonable price.  Snacks are also available in the 

cafeteria and from vending machines located around the campus.  Since WTI is an adult school, it is not 

a participant in the free lunch program. Hours of operation are posted in the Future’s Café. 

 

MEDIA CENTER 

 
The WTI Media Center maintains a collection of fiction, reference, technical resources, and other 

materials for student use.  These materials are found in print, audio, video, and electronic (including the 

Internet) form.  WTI is a member of a library consortium making it possible for students to access 

materials from other locations in the State of Florida.  WTI is also within a convenient distance of the 

Lakes Regional Library. 
 

STUDENT SERVICES 

 
The Office of Student Services offers these services: 

Professional Counseling is available for clarifying personal, economic, educational, and career 

concerns.  Referrals may be made to other agencies and professionals. 

Educational Records are maintained by this department.  Student Records are private and are 

accessible only to authorized school officials.  Upon written request to the Student Services 

Office, students may receive a copy, or designate a person/institution to receive a copy, of their 

transcript and/or other information contained in their file.  Requests may be submitted to 

personnel in the Student Services Office. 

Testing Services are available which assist students to set and reach their goals.  Tests are 

available which help students discover their abilities and/or interests.  Other available tests 

document student achievement such as the GED, Ready to Work and a number of industry 

certification exams. 

Reference Materials are maintained for information on advanced educational opportunities, 

military and civilian careers, and personal growth. 

  

TRANSPORTATION 

 
Motor vehicles are allowed on campus.  The WTI campus has ample and convenient parking facilities.  

Operating a motor vehicle on campus is a privilege.  Students operating vehicles on campus are 

expected to be licensed, properly insured, and to abide by traffic regulations.  Violations may result in a 
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loss of campus driving privileges, other school disciplinary action, and/or traffic citations from the 

police. 

 

Each student who parks a vehicle on a school campus is presumed to know what is contained in the 

vehicle and will be held accountable for any weapons, drugs, or contraband which may be found in the 

vehicle.  Furthermore, locating or operating automobiles, trucks, vans, or other transportation means on 

School Board property is a privilege granted by the School Board and students whose vehicles are so 

located shall not have any expectation of privacy in or around said vehicles. 

 

The Citrus County Schools and the Sumter County Schools provide school bus transportation to WTI 

students.  The Hernando County Schools will transport only those students who are enrolled both at 

WTI and a Hernando County High School.  Contact the student services office for more information. 

 

Citrus County provides low-cost public transportation.  Riders must make reservations.  For more 

information contact the Citrus County Transportation office at 352-527-7630. 

 

AMERICAN WITH DISABILITIES ACT INFORMATION 

 
The School District of Citrus County is committed to ensuring that students with disabilities have equal 

access to programs and services and that their rights to confidentiality are protected.  Please contact 

your school guidance office, program administrator. 

 
The School District of Citrus County is committed to ensure equity in all of its school programs and 

shall comply with the Title IX, Title VI, Section 505 of the Rehabilitation Act of 1973, The Americans 

with Disabilities Act of 1990, and the Drug Free Workplace Act of 1988. 

 

FACILITIES 

 
WTI has made and continues to make improvements to the campus in an effort to correct accessibility 

problems as they are discovered.  WTI has an ongoing process to insure that the facilities are in 

complete compliance with the standards mandated by the Americans with Disabilities Act (ADA).  

District Personnel, responsive to the needs of the handicapped, recommend facility alterations when 

necessary.   

 

CURRICULUM 

 
Disabled students may qualify for curricular substitutions if their handicap interferes with program 

requirements.  Curricular substitutions are an attempt to make it possible for the disabled to demonstrate 

competency in their field in ways not affected by their handicap.  Course standards must still be met.  

Consult a counselor for more information. 

 

 

CAMPUS SECURITY & SAFETY  
 

The WTI campus has an extremely low crime rate.  This low crime rate is the result of strict 

enforcement of rules and conscientious supervision by faculty, staff, and administration.  Responsible 

supervision is supplemented by assistance from the Citrus County Sheriff’s Department School 

Resource Officers.  The Annual Campus Security Report is located at wtionline.cc.  Individuals may 

request a paper copy by contacting the Secretary to the Director or the Student Services office. 

 

Emergency procedures are posted in each department and program area as are campus maps with 
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clearly marked emergency exits and tornado safety areas.  In the event of an accident or other medical 

emergency, an administrator or the Admissions Office should be notified to call 911.  Contact 

information for designated campus first responders is posted throughout the campus in prominent areas. 

 

Students who witness or are hurt in an accident must immediately notify school authorities or seek help 

from school staff in an emergency. 

 

Students who witness or are victims of illegal activities should immediately notify the school authorities 

and local law enforcement officers.  It is the policy of WTI to take immediate corrective action to 

prevent a repeat of the activity and maintain a safe campus for all students, employees and campus 

visitors.   

 

Each program area contains fire extinguishers and first aid kits as well as MSD Sheets and eyewash 

stations where applicable.  Fire, tornado and lockdown drills are routinely held. 

 

 

WTI will promptly investigate alleged incidents of harassment or discrimination and appropriate, 

corrective action will be taken.  Any student who alleges harassment or discrimination by another 

student or WTI employee shall report the harassment to the director, assistant director(s), guidance 

counselors or teachers.  Filing of a complaint or otherwise reporting harassment in good faith, will not 

affect the student’s status, extracurricular activities, grade or any other assignments.  The complaint 

should be in writing, state the act or acts, state the date(s), state the names of witnesses and be signed by 

the complainant.  The right to confidentiality, both of the complainant and of the alleged harasser, will 

be respected, consistent with WTI legal obligations and with the necessity to investigate allegations of 

misconduct and to take corrective action when the conduct has occurred. 

 

In the event of criminal activity takes place on campus, the administration will notify staff of the nature 

of the crime and the precautions one should take to avoid becoming a victim. Teachers will share that 

information will their studenst. 

 

 

MISCELLANEOUS 
 

This catalog is provided for information purposes only.  It is not meant to be a contract of services or 

programs.  The most up to date information can always be obtained from the WTI Student Services 

Office. 

 

The official school calendar is available in the student services office or the business office. 

 

This institute does not discriminate on the basis of race, color, national origin, gender, religion, age, 

marital status, or handicap in the recruitment, selection, or treatment of students. 
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PROGRAMS 
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 COMPUTER SYSTENS TECHNOLOGY  26 

 COSMETOLOGY 27 

 ELECTRICITY 28 

 INDUSTRIAL MACHINERY MAINTENANCE & REPAIR 29 
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 CORRECTIONAL OFFICER 32 

 LAW ENFORCEMENT 34 
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BUSINESS EDUCATION 

 

 

MEDICAL ADMINISTRATIVE SPECIALIST 
 B070300 / 8212300 
 
MISSION 
 

The mission of the Medical Administrative Specialist Program is to prepare students to be literate, 

informed, responsible, and productive members of society with the skills necessary to become 

employed in the medical administrative specialist, medical office technologist, front desk specialist, and 

information technology specialist fields. 

 

PROGRAM DESCRIPTION 
 

This program offers a broad foundation of knowledge and skills expanding the traditional role of the 

Medical Administrative Specialist.  The content includes the use of technology to develop 

communications skills, higher level thinking skills, and decision making skills; medical terminology; 

the performance of office procedures specific to the medical environment; transcription of medical 

documents from machine dictation; the production of quality work in an efficient manner using 

advanced features of business software applications; research of job opportunities; and job-seeking 

documents. 

 

The program focuses on broad, transferable skills and stresses understanding of the following elements 

of the medical secretarial industry: planning; management; finance; technical and production skills; 

underlying principles and technology; labor issues; community issues; and health safety, and 

environmental issues.  

 

Laboratory activities are an integral part of this program and include the use of automated keyboarding 

systems, calculators, transcription equipment, computers, and other peripheral equipment. 

 

. 

 

ENTRANCE REQUIREMENTS 
 

Entrance requirements for this program are defined in the Admissions section of this catalog. 

 

TYPICAL ENROLLMENT 
 

Students may enroll in this program on a full-time basis.  The typical student would complete this 

program in 1050 hours (approximately one school year full-time). 

 

COMPLETION REQUIREMENTS 
 

Completion requirements for this program are defined in the Completion Requirements section of this 

catalog. 
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FAMILY AND CONSUMER EDUCATION 
  

EARLY CHILDHOOD EDUCATION 

 V200210 / 8503210 
 

MISSION 
 

The mission of the Early Childhood Education Program is to help students achieve the skills necessary 

to become successful early childhood educators. 

 

PROGRAM DESCRIPTION 
 

The program includes both classroom instruction and practice in the WTI Childcare Center.  The 

curriculum covers child growth and development, health and safety, nutrition, the detection and 

treatment of child abuse and neglect, and the rules/regulations, which govern the childcare industry.  

Students will have the opportunity to plan and conduct developmentally appropriate activities with 

infants, toddlers, and pre-school age children.  Related instruction includes interpersonal relationships, 

and trends and issues of the profession, employability readiness skills, communication skills, and 

observation/recording methods. 

 

ENTRANCE REQUIREMENTS 
 

In addition to the Institutes standard admission requirements which are defined in the Admissions 

section of this catalog, students are required to meet Department of Children and Families (DCF) child 

care personnel requirements.  DCF requirements include: a level II criminal background screening 

(FBI, state, local criminal background checks), a National Child Abuse Registry check, fingerprinting, a 

TB test, and character references.  The cost of this screening is the responsibility of the applicant.  DCF 

rules prohibit the enrollment of felons. 

 

TYPICAL ENROLLMENT 
 

Students may enroll in this program on a full-time basis.  The typical student would complete this 

program in 600 hours (approximately one-half school year full-time).  Graduates will have the 

opportunity to earn DCF certificates. 

 

COMPLETION REQUIREMENTS 
 

Completion requirements for this program are defined in the Completion Requirements section of this 

catalog. 

 

ADVANCED STUDY 
 

Students may complete the requirements for the Child Developmental Associate (CDA) equivalency.  

Students also may prepare for the national CDA exam. 

 

An articulation agreement between WTI and College of Central Florida (CF) allows students to apply 

credit earned at WTI towards the Associate of Science (A.S.) Degree in Child Development and 

Education (Preschool Specialization).  For more information, contact a counselor in Student Services. 
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HEALTH EDUCATION 
  

MASSAGE THERAPY 

H120405 
 

MISSION 

 

The mission of the Massage Therapy program is to prepare students to be informed, responsible, and 

productive members of society with the skills necessary to take the Florida State and National Board 

Examinations, with an ultimate goal of employment as a licensed massage therapist.   

 

PROGRAM DESCRIPTION 

 

Upon completion of the program graduates are expected to take the Florida State and National Board 

approved examination to practice as massage therapists.  The program includes, but is not limited to, 

the theory and practice of massage, theory and practice of hydrotherapy, hygiene, practice 

demonstration, human anatomy and physiology, legal aspects of massage practice, allied modalities, 

leadership and human relations skills, health and safety, CPR, and employability skills.   

 

Lab Activities will cover mobilization of superficial and deep tissues of the human body through 

“Hands on” demonstration.  Student practices include massage techniques, and use of hydrotherapy 

equipment such as steam room, sauna, treatment tables, local/full immersion baths, whirlpool baths, 

cabinet baths, hot/cold packs, and paraffin baths.  Students will develop instructional skills in the use of 

adjunct modalities and therapeutic exercise.   

 

ENTRANCE REQUIREMENTS 

 

Entrance requirements for this program are defined in the Admissions section of this catalog.  Students 

who attend orientation, take the TABE test, meet with the guidance counselor, and meet the above 

listed requirements will be eligible for the program. In addition, students must be capable of lifting 30 

lbs due to transporting and setting up massage tables. 

 

TYPICAL ENROLLMENT 

 

Students must enroll in this program on a full-time basis.  The typical student would complete this 

program in 750 hours (approximately 29 weeks). It is expected that all students will sit for the licensing 

exam upon completion of the program. 

 

COMPLETION REQUIREMENTS 

 

Completion requirements for this program are defined in the Completion Requirements section of this 

catalog.  It is expected that the student will take the Board Examinations to practice massage therapy in 

the State of Florida.   
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PATIENT CARE ASSISTANT 

 H170692 

 NURSE ASSISTANT LONG TERM CARE 

 H170602 

 

MISSION 
 

The mission of the Patient Care Assistant Program and Nurse Assistant Program is to provide the 

instruction needed by students to become employed as a Patient Care Assistant, Home Health Aide, or 

Certified Nursing Assistant. 

 

PROGRAM DESCRIPTION 
 

This program provides instruction both in the classroom and clinical setting.  Clinical instruction is 

provided at local hospitals, geriatric facilities, hospice, various home care locations, and a variety of 

other health care settings.  Instruction includes topics related to patient care, patient room environment, 

sanitation, hygiene, body elimination, nutrition, comfort, safety measures, first aid, CPR, taking patient 

vital signs (temperature, pulse, respiration and blood pressure), anatomy/physiology, record keeping, 

communications, interpersonal relationships, and employability skills.   Graduates of this program are 

eligible to take the Florida Certified Nursing Assistant examination. 

 

ENTRANCE REQUIREMENTS 
 

Entrance requirements for this program are defined in the Admissions section of this catalog.  Lifting 

patients is required; therefore, students must be able to lift, bend, and do moderate to heavy activities.  

Applicants are warned that it is extremely difficult to become employed in this field with a criminal 

background.  Therefore, an applicant with a criminal background should discuss the situation with a 

counselor before enrolling. 

 

TYPICAL ENROLLMENT 
 

Students must enroll in this program on a full-time basis.  The typical student would complete the 

Patient Care Assistant program in 290 hours (approx. 11 weeks) or 120 hours (approx. 5 weeks) for the 

Nurse Assistant Program. 

 

COMPLETION REQUIREMENTS 
 

Completion requirements for this program are defined in the Completion Requirements section of this 

catalog. 

 

TECH PREP 
 

Students successfully completing an approved Tech Prep program at their high school will have 

admission priority to this program and may receive credit for completed competencies.  A Tech Prep 

program for Patient Care Assistant is available at Crystal River High School.  See a counselor, and/or 

refer to the Patient Care Assistant Tech Prep literature for more information. 
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 PRACTICAL NURSING 

 H170605 

 

MISSION 
 

The mission of the Practical Nursing Program is to provide instruction, which will enable individuals to 

pursue a career as a licensed practical nurse.  An integral part of this mission is to prepare students to 

successfully pass the state licensing examination and to inculcate an attitude of contributing to the well 

being of others. 

 

PROGRAM DESCRIPTION 
 

Instruction takes place in the classroom, laboratory, and various clinical settings.  Students give nursing 

care in local hospitals and geriatric facilities.  Learning experiences are also provided in home health 

care, hospice, doctors’ offices, and clinics. 

 

Instruction is given in basic nursing care, nursing nutrition, anatomy, family and community health, 

growth and development throughout the life span, nursing care of mothers, newborns, and the care of 

children.  Students also receive clinical experience and classroom instruction in the care of medical and 

surgical patients.  The preparation and administration of medication is an integral part of this learning 

experience.  Emphasis is placed on communication skills and employability skills throughout the 

program. 

 

WTI Practical Nursing Curriculum meets the requirements approved by the State of Florida Department 

of Business and Professional Regulation (Division of Medical Quality Assurance - Board of Nursing) 

and the State of Florida Department of Education (Division of Workforce Education).  Graduates take 

the examination leading to licensure in Florida as a Licensed Practical Nurse. 

 

PROGRAM OUTLINE 
 

1.   Classroom Learning 
A. Orientation 

B. Safety 

C. Employability Skills 

D. Individual, Family and Community 

Health 

E. Structure and Function of the Human 

Body 

F. Nutrition 

G. Human Growth and Development 

H. Nursing Needs of the Patient 

I. Fundamentals of Nursing 

J. Geriatric Nursing 

K. Medical/Surgical Nursing 

L. Pharmacology 

M. Neonatal Nursing 

N. Pediatric Nursing 

O. Comprehensive Nursing 

 

2.  Clinical Learning 
A. Fundamental Nursing Skills 

B. Maternal and Neonatal 

C. Pediatric 

D. Pharmacology 

E. Medical-Surgical-Advanced Nursing 

Skills 

F. Geriatrics 
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ENTRANCE REQUIREMENTS 
 

In addition to the Institute’s standard admission requirements, which are defined in the Admissions 

section of this catalog, applicants must also meet the following requirements: 

1. All applicants must take the National League of Nursing Exam and the TABE test.  

Minimum NLN scores as stated in the admission packet must be met. 

2. Applicant must have a high school diploma or the equivalent. 

3. Have sufficient ability to communicate in the English language in order to successfully 

challenge the state board exam and communicate with staff and patients. 

4. Have a negative tuberculosis test and appropriate immunizations. 

5. By law, notify the State Board of Nursing of any previous arrest record in which they 

were convicted or found guilty, regardless of adjudication, prior to being allowed to sit 

for the state board exam.  The stat Board of Nursing reserves the right to take disciplinary 

action prior to granting any student permission to sit for the state board exam.  (In 

accordance with Chapter 464.008 and 464.018 of the “Nurse Practice Act.”) 

6. Be at least 18 years of age prior to clinicals. 

7. Be able to perform Essential Tasks as outlined in the curriculum. 

8. Meet standard of “Good Moral Character” as required by Florida Statue 400.512. 

9. Have a negative drug screen (to be conducted at the start of the program). 

10. Complete all application forms and requirements by the deadline dates. 

11. Provide documentation of having had a physical exam and immunizations are up to date 

(upon acceptance). 

12. Successfully complete a Level 2 background check (upon acceptance). 

 

Special Note:  Applicants are warned that licensure may be denied to individuals with a criminal 

record.  Individuals convicted of a crime who are on probation or anyone that has not had their 

civil rights restored may NOT take the state licensing examination.  Before licensure, the Board 

of Nursing completes criminal background checks.  Therefore, an applicant with a criminal 

background should discuss the situation with a counselor before applying for enrollment. 

 

TYPICAL ENROLLMENT 
 

Students must enroll in this program on a full-time basis.  The typical student would complete this 

program in 1350 hours (less than one year).  The clinical schedule varies, and students must be available 

at different times during the program.  Students must also have reliable transportation. 

 

COMPLETION REQUIREMENTS 
 

Completion requirements for this program are defined in the Completion Requirements section of this 

catalog. 

 

ADVANCED STUDY 
 

In an effort to facilitate career mobility, this program may be used as a bridge to the College of Central 

Florida (CF) Associate in Science Degree Nursing (A.D.N.) and Associate Science Degree Surgical 

Technology programs.  Consult a WTI counselor or the Health Education Division at CF for further 

information. 

 

L.P.N. to R.N. bridge programs is also available at other colleges.  Contact the Department Head at the 

college for further information. 



 

22 
 

 

INDUSTRIAL EDUCATION 
 

 AIR CONDITIONING, REFRIGERATION & HEATING TECHNOLOGY 

 I470203 / 8723000 

 

MISSION 
 

The mission of the Air Conditioning, Refrigeration and Heating Technology Program is to provide 

students the opportunity to secure the skills and credentials needed gain employment in this industry. 

 

PROGRAM DESCRIPTION 
 

This program focuses on the understanding of the heating, air-conditioning, refrigeration and ventilation 

industry, and demonstrates elements of the industry such as planning, management, finance, technical and 

production skills, the underlying principles of technology, labor issues, community issues, and health, 

safety, and environmental issues. 

  

ENTRANCE REQUIREMENTS 
 

Entrance requirements for this program are defined in the Admissions section of this catalog. 

 

TYPICAL ENROLLMENT 
 

Students may enroll in this program on a full-time basis.  The typical student would complete this 

program in 1400 hours. 

 

COMPLETION REQUIREMENTS 
 

Completion requirements for this program are defined in the Completion Requirements section of this 

catalog. 
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 AUTOMOTIVE COLLISION REPAIR AND REFINISHING 

 I470603 / 8709000 
 

MISSION 
 

The mission of the Automotive Body Repair and Refinishing Program is to provide students with the 

instruction necessary for them to become competent automotive body paint/repair technicians. 

 

PROGRAM DESCRIPTION 
 

Classroom and shop experiences are utilized to enable the student to become proficient in various phases 

of the repair of damaged auto bodies including:  computerized body frame alignment, repair and 

replacement of damaged body parts and components, and body refinishing.  Related topics such as the use 

of technical manuals, estimating, welding, and shop safety are included in instruction.  Activities of Skills 

USA are included as part of the instruction.  The Automotive Collision Repair and Refinishing program is 

accredited by the National Automotive Technicians Education Foundation (NATEF). 

  

ENTRANCE REQUIREMENTS 
 

Entrance requirements for this program are defined in the Admissions section of this catalog. 

 

TYPICAL ENROLLMENT 
 

Students may enroll in this program on a full-time basis.  The typical student would complete this 

program in 1400 hours. 

 

COMPLETION REQUIREMENTS 
 

Completion requirements for this program are defined in the Completion Requirements section of this 

catalog. 
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 AUTOMOTIVE SERVICE TECHNOLOGY I & II 

 I470608 / T400700 / T400800/ 8709400 

 
MISSION 
 

The mission of the Automotive Service Technology Program is to develop highly qualified and dedicated 

automobile technicians. 

 

PROGRAM DESCRIPTION 
 

Instruction covers the inspection, diagnosis, disassembly, replacement, repair, and reassembly of a variety 

of mechanical systems.  Systems covered include fuel systems, cooling systems, engine overhaul and 

repair, drive trains, ignition systems, brakes, transmissions, electrical systems, front-end alignment, and 

accessories such as cruise controls and air conditioners.  Students learn the use of technical and flat rate 

manuals as well as the use of appropriate hand and power tools.  Learning experiences are provided in the 

use of electronic diagnostic and other test equipment.  Employability skills are included.  Activities of 

Skills USA are included as a part of the instruction. The Automotive Service Technology program is 

accredited by The National Automotive Technicians Education Foundation (NATEF).  WTI is also an 

approved ASE test site. 

 

 

ENTRANCE REQUIREMENTS 
 

Entrance requirements for this program are defined in the Admissions section of this catalog. 

 

TYPICAL ENROLLMENT 
 

Students may enroll in this program on a full-time basis.  The typical student would complete this 

program in approximately 1800 hours. Students enrolling in Automotive Service Technology 1(T400700) 

would complete in approximately 1050 hours. Students enrolling in Automotive Service Technology 2 

(T400800) would complete in approximately 750 hours. 

 

COMPLETION REQUIREMENTS 
 

Completion requirements for this program are defined in the Completion Requirements section of this 

catalog. 
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 COMMERCIAL FOODS AND CULINARY ARTS 

N100500 / 8763000 
 

MISSION 
 

The mission of the Commercial Foods/Culinary Arts Program is to prepare students for employment and 

advanced study in the food service and/or the hospitality industry. 

 

PROGRAM DESCRIPTION 
 

The course content includes the following: housekeeping/sanitation, equipment operation, food 

preparation, serving of food, proper storage of food, and the selection and presentation of a wide variety 

of foods.  Also covered are: customer relations, leadership, professional communication, employability 

skills, entrepreneurship, and safe work practices. 

 

ENTRANCE REQUIREMENTS 
 

Entrance requirements for this program are defined in the Admissions section of this catalog. 

 

TYPICAL ENROLLMENT 
 

Students may enroll in this program on a full-time basis.  The typical student would complete this 

program in 1200 hours. 

 

COMPLETION REQUIREMENTS 
 

Completion requirements for this program are defined in the Completion Requirements section of this 

catalog. 

 

TECH PREP 
 

Students successfully completing an approved Tech Prep program at their high school may enter this 

program with advanced standing and may complete the program in as little as 900 hours.  Tech Prep 

programs for Commercial Foods and Culinary Arts are available at Crystal River High School, Citrus 

High School and Lecanto High School.  See a counselor and/or refer to the Food Service Tech Prep 

literature for more information. 
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COMPUTER SYSTEMS TECHNOLOGY 

 I470104/8732100 
 
MISSION 
 

The mission of the Computer Systems Technology Program is to prepare students for employment or 

advanced training in a variety of occupations in the Information Technology Industry. 

 

PROGRAM DESCRIPTION 
 

This program is a planned sequence of instruction consisting of five occupational completion points as 

follows:  (1) End User Support Technician - Level I Support Technician - Help Desk Specialist;  (2) PC 

Electronics Installer;  (3) Computer Support Specialist – PC Technician;  (4)  Field Service Technician / 

Level I – LAN Technician;  (5) LAN Management. 

 

Students learn software fundamentals, computer systems architecture, peripheral equipment, electronic 

information exchange and an introduction to computer security. Students can prepare for and take the A+ 

certification exam and Network+ certification exam. Skills acquired in the program may be used in 

preparing for the Microsoft Certified System Administrator (MCSA) certification. 

 

ENTRANCE REQUIREMENTS 
 

In addition to the Institute’s standard entrance requirements, which are defined in the Admissions section 

of this catalog, applicants must have the required mathematics skills.  High school students should have 

completed Algebra I with a grade of C or higher prior to enrolling in this program.  Post-secondary 

students should have completed Algebra I with a grade of C or demonstrate the equivalent skills through 

testing before enrolling in this program. 

 

TYPICAL ENROLLMENT 
 

Students may enroll in this program on a full-time basis.  The typical student would complete this 

program in 1650 hours. 

 

COMPLETION REQUIREMENTS 
 

Completion requirements for this program are defined in the Completion Requirements section of this 

catalog. 
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COSMETOLOGY 

 D500100 / 8905100 

 

MISSION 
 

The mission of the Cosmetology Program is to provide instruction, to prepare students to pass the state 

licensing exam and become competent, professional hairstylists. 

 

PROGRAM DESCRIPTION 
 

Specialized classroom and lab experiences are utilized to enable the student to become proficient in the 

use of a variety of beauty treatments, including the care and beautification of the hair, complexion, and 

hands.  Instruction includes:  giving shampoos, rinses, scalp treatments, hair styling, settings, cuttings, 

tinting, bleaching, permanent waving, facials, manicures/pedicures, and hand and arm massages.  Also 

included in the curriculum are safety, bacteriology, hygiene, sanitation, customer relations, salon 

management, record keeping, Florida cosmetology law, and employability skills.  Time required for 

completion of the preparatory program is determined by state licensing regulations.  Activities of Skills 

USA are included as a part of the instructional program. 

 

ENTRANCE REQUIREMENTS 
 

Entrance requirements for this program are defined in the Admissions section of this catalog.  It is 

recommended that students have good hand-eye coordination and finger/hand dexterity. 

 

TYPICAL ENROLLMENT 
 

Students must enroll in this program on a full-time basis.  The typical student would complete this 

program in 1200 hours (one year full-time). Students are expected to sit for the licensing exam upon 

program completion. 

 

COMPLETION REQUIREMENTS 
 

Completion requirements for this program are defined in the Completion Requirements section of this 

catalog. 

 

The State of Florida, Department of Business and Professional Regulation, Division of Professions, Board 

of Cosmetology requires 1200 hours of instruction and a required amount of services in each block of 

instruction. 
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 ELECTRICITY 

 I460312 / 8727200 
 
MISSION 
 

The mission of the Electrical Program is to provide students with the skills necessary to become 

competent electricians. 

 

PROGRAM DESCRIPTION 
 

Instruction includes assembling, installing, maintaining, and repairing electrical systems.  Students learn 

basic electrical theory and regulations as defined by the Electrical Code.  Related instruction includes 

safety, mathematic computations, employability skills, and entrepreneurship. 

 

ENTRANCE REQUIREMENTS 
 

Entrance requirements for this program are defined in the Admissions section of this catalog. 

 

TYPICAL ENROLLMENT 
 

Students may enroll in this program on a full-time basis.  The typical student would complete this 

program in 1200 hours. 

 

 

COMPLETION REQUIREMENTS 
 

Completion requirements for this program are defined in the Completion Requirements section of this 

catalog. 



 

29 
 

INDUSTRIAL MACHINERY MAINTENANCE AND REPAIR 

 I470303 / 8743100 
 

 

 
MISSION 
 

The mission of the Industrial Machinery, Maintenance and Repair Program is to provide students with the 

skills necessary to become competent workers in a highly competitive workforce. 

 

PROGRAM DESCRIPTION 
 

Instruction includes the repair, installation, maintenance, and troubleshooting of industrial equipment, 

pumps and valves.  Students learn to use technical manuals, blueprint reading, machining using drill 

presses, milling machines, lathes, welding and safety. Related instruction includes mathematic 

computations, employability skills, and entrepreneurship. 

 

ENTRANCE REQUIREMENTS 
 

Entrance requirements for this program are defined in the Admissions section of this catalog. 

 

TYPICAL ENROLLMENT 
 

Students may enroll in this program on a full-time basis.  The typical student would complete this 

program in 1350 hours. 

 

 

COMPLETION REQUIREMENTS 
 

Completion requirements for this program are defined in the Completion Requirements section of this 

catalog. 
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SOLAR THERMAL SYSTEM DESIGN, INSTALLATION & MAINTENANCE 

 X600300 
 
 

MISSION 
 

The mission of the Solar Thermal Design, Installation and Maintenance Program is to provide students 

with the skills necessary to become competent workers in a highly competitive workforce. 

 

PROGRAM DESCRIPTION 
 

Instruction includes the installation, maintenance and repair of solar panels and equipment associated with 

solar thermal systems.  Students learn to use technical manuals, read blueprints, design and locate systems 

for maximum benefit. Related instruction includes mathematic computations, employability skills, 

entrepreneurship, AC and DC current, building codes and safety. 

 

ENTRANCE REQUIREMENTS 
 

Entrance requirements for this program are defined in the Admissions section of this catalog. 

 

TYPICAL ENROLLMENT 
 

Students may enroll in this program on a full-time basis.  The typical student would complete this 

program in 600 hours.  

 

 

COMPLETION REQUIREMENTS 
 

Completion requirements for this program are defined in the Completion Requirements section of this 

catalog. 
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APPLIED WELDING TECHNOLOGY 

I480500 / 8754500 
 

 

MISSION 
 

The mission of the Welding Program is to prepare students to be informed, responsible, and productive 

members of the welding profession who will be able to flourish in an increasingly complex occupation 

and who believe learning is a lifelong process. 

 

PROGRAM DESCRIPTION 
 

Instruction includes learning experiences in the joining and cutting of metal materials with the different 

welding and cutting processes which industry requires. 

 

Laboratory experiences include the welding of many different joint designs and fabrication of projects 

such as frames, trailers, and tanks.  Classroom activities include learning basic metallurgy, shielded metal 

arc welding (SMAW) (STICK, ARC), gas tungsten arc welding (GTAW) (TIG, Heliarc), gas metal arc 

welding (GMAW) (MIG), flux cored arc welding (FCAW), submerged arc welding (SAW), oxyacetylene 

processes (welding, brazing, soldering, cutting), plasma arc cutting (PAC), pipe welding, welding 

inspection, welding certification, blueprint reading, and the theory of welding and cutting processes.  

Related instruction includes safety, basic shop skills, employability skills, and entrepreneurship. 

 

PROGRAM COURSES 
 

PMT0101 Blueprint Reading for Welders 

PMT0102 Basic Shop Skills 

PMT0104 Fundamentals of Metallurgy 

PMT0121 Shielded Metal ARC Welding I 

PMT0106 Shielded Metal ARC Welding II 

PMT0122 Welder Qualification 

PMT0131 Gas Tungsten ARC Welding I 

PMT0133 Gas Tungsten ARC Welding II 

PMT0134 Gas Metal ARC Welding I 

PMT0135 Gas Metal ARC Welding II 

PMT0111 Oxy-Fuel Processes 

PMT0161 Pipe Welding 

 

ENTRANCE REQUIREMENTS 
 

Entrance requirements for this program are defined in the Admissions section of this catalog. 

 

TYPICAL ENROLLMENT 
 

Students may enroll in this program on a full-time basis.  The typical student would complete this 

program in 1170 hours (approximately one and one quarter school years full-time). 

 

COMPLETION REQUIREMENTS 
 

Completion requirements for this program are defined in the Completion Requirements section of this 

catalog. 

 

 

ADVANCED STUDY 
Students enrolled in this program may elect to pursue a program leading to certification by the American 

Welding Society (AWS).  This certification is recognized by industry throughout the nation.  The 

American Society of Mechanical Engineers (ASME) welder qualification test is also available. 
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PUBLIC SERVICE EDUCATION 
 CORRECTIONAL OFFICER 

 P430102 
MISSION 
 

The mission of the Correctional Officer Program is to prepare students to pass the certification 

examination administered by the Florida Department of Law Enforcement (FDLE) to become employed 

as a correctional officer. 

 

PROGRAM DESCRIPTION 
 

Instruction covers an introduction to the criminal justice system and the Florida Criminal Justice 

Standards and Training Commission (CJSTC), correctional laws and rules, inmate control techniques, 

rights and responsibilities, correctional administration, human skills and behavior. 

 

PROGRAM COURSES 
 

CJD0770 Criminal Justice Legal 1 

CJD0771 Criminal Justice Legal 2 

CJD0772 Criminal Justice Communications 

CJD0773 Interpersonal Skills 1 

CJD0704 Criminal Justice Defensive Tactics 

CJD0705 Criminal Justice Weapons 

CJD0254 Medical First Responder 

CJD0750 Interpersonal Skills 

CJD0741 Emergency Preparedness 

CJD0752 Correctional Operations 

 

ENTRANCE REQUIREMENTS 
 

In addition to the Institute’s standard entrance requirements, which are defined in the Admissions section 

of this catalog, applicants must meet the following requirements: 

1. Be 19 years of age or older. 

2. Have a high school diploma or equivalent. 

3. Have an honorable conditions discharge from service if a veteran. 

4. Complete a physical exam including electrocardiogram. 

5. Have no felony convictions or misdemeanor convictions involving moral turpitude. 

6. Have no felony arrest or misdemeanor arrest resulting in a plea of nolo contendere. 

7. Submit to a background investigation by school through Florida Department of Law 

Enforcement  

8. Be a U.S. citizen. 

It is recommended that applicants have good physical agility and hand eye-coordination. 

 

TYPICAL ENROLLMENT 
 

Students must enroll in this program on a full-time basis.  The typical student would complete this 

program in 532 hours (one-half school year). 
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COMPLETION REQUIREMENTS 

 

In addition to the Institute’s standard completion requirements, which are defined in the Completion 

Requirements section of this catalog, students are required to pass each exam with a minimum score of 

80%.  Students may retake only one (1) exam.  This retake is allowed only if the student can demonstrate 

a compelling and sufficient reason.  Failure to meet the 80% requirement will result in termination from 

the program. 

 

ADVANCED STUDY 
 

Graduates from this program may transfer credits to CF to pursue the A.S. Degree.  Consult the Director 

of the WTI Criminal Justice Academy or the Director of the Public Service Division at CF for further 

information. 



 

34 
 

LAW ENFORCEMENT 

 P430105 

 

MISSION 
 

The mission of the Law Enforcement Program is to prepare students to pass the certification examination 

administered by the Florida Department of Law Enforcement (FDLE) to become employed as a law 

enforcement officer. 

 

PROGRAM DESCRIPTION 
 

Instruction includes a combination of theory, laboratory, and supportive courses.  Instruction in the 

criminal justice specialties includes the history and composition of the criminal justice system, law 

enforcement activities, correctional system activities, police ethics and responsibilities, law enforcement 

agencies, crime laboratory procedures, arrest and custodial procedures, investigations, trial and court 

procedures, and record keeping.  Supportive instruction is provided in communications, constitutional 

rights, human relations, social sciences, first responder skills, and self-defense. 

 

PROGRAM COURSES 
 

CJD0760 Criminal Justice Legal 1 

CJD0761 Criminal Justice Legal 2 

CJD0730 Law Enforcement Legal 3 

CJD0762 Criminal Justice Communications 

CJD0763 Interpersonal Skills 1 

CJD0704 Criminal Justice Defensive Tactics 

CJD0705 Criminal Justice Weapons 

CJD0254 Medical First Responder 

CJD0731 Law Enforcement Patrol 

CJD0732 Law Enforcement Traffic 

CJD0723 Vehicle Operations 

CJD0734 Law Enforcement Investigations

 

 

ENTRANCE REQUIREMENTS 
 

In addition to the Institute’s standard entrance requirements, which are defined in the Admissions section 

of this catalog, applicants must meet the following requirements: 

1. Be 19 years of age or older. 

2. Have a high school graduate or equivalent. 

3. Have an honorable conditions discharge from military if a veteran. 

4. Complete a physical exam including electrocardiogram. 

5. Have no felony convictions or misdemeanor convictions involving moral turpitude. 

6. Have no felony arrests or misdemeanor arrests resulting in a plea of nolo contendere. 

7. Submit to a background investigation by school through Florida Department of Law 

Enforcement. 

8. Be a U.S. citizen. 

 

It is recommended that applicants have good physical agility and hand-eye coordination. 

 

TYPICAL ENROLLMENT 
 

Students must enroll in this program on a full-time basis.  The typical student would complete this 

program in 770 hours. 
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COMPLETION REQUIREMENTS 
 

In addition to the Institute’s standard completion requirements, which are defined in the Completion 

Requirements section of this catalog, students are required to pass each exam with a minimum score of 

80%.  Students may retake only one (1) exam.  This retake is allowed only if the student can demonstrate 

a compelling and sufficient reason.  Failure to meet the 80% requirement will result in termination from 

the program. 

 

ADVANCED STUDY 
 

Graduates from this program may transfer credits to CF to pursue the A.S. Degree.  Consult the Director 

of the WTI Criminal Justice Academy or the Director of the Public Service Division at CF for further 

information. 
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ADMINISTRATION 

 

 
WILLIS, Denise 

 M.Ed., Saint Leo University 

 B.S., Louisiana State University 

 Local Director Certification Coursework.,  University of West Florida 

 WTI Director since 2008 

 Experience prior to current position:  23  years in education 

 

 

JOHNSON, Judy 

 M.Ed.,  State University of New York 

 M. Ed., University State of Florida 

 B.S., State University of New York 

 WTI Assistant Director since 2008 

 Experience prior to current position:  21 years in education 

 

 

VAN GULIK, Richard 

 Ph. D., Madison University 

 M.A., College of New Jersey  

 B.A., College of New Jersey 

 Assistant Director at WTI since 2007 

 Experience prior to current position:  40 years in education  



 

37 

 

 FULL-TIME FACULTY 
 

APPLIED ACADEMICS 
 

HULBERT, Janie L. 

 B.S., Millersville State College 

 WTI instructor since 1987 

 Experience prior to current position:  2 years in education 

 

 

AUTOMOTIVE COLLISION REPAIR AND REFINISHING 
 

PERSAVICH, Allan 

 B.S.,University of Pittsburgh 

 Industry Collision Auto Repair (I-CAR) Certificate 

 Automotive Service Excellence (ASE) Paint and Refinishing Certification 

 WTI instructor since 1997 

 Experience prior to current position:  24 years in the automotive body repair and refinishing      

industry 

 

 

AUTOMOTIVE SERVICE TECHNOLOGY 
 

IRVING, Robert 

 H.S. Diploma, Roosevelt High School, Des Moines, Iowa 

 Chrysler Academy Learning Center, Orlando, Florida 

 Automotive Service Excellence (ASE) A1 through A8 

 43 Specialty Chrysler certifications 

 WTI instructor since 2009 

 Experience prior to current position:  30 years in automotive industry 

 

 

 

COMMERCIAL FOODS & CULINARY ARTS 
 

ANDERSON, Robert 

 A.S., Cape Cod Community College 

 Certified Executive Chef 

 Certified Culinary Educator 

 WTI instructor since 2001 

 Experience prior to current position:  35 years in the commercial foods industry 

 

HOUGH, Hayward 

 M.S., State University of New York - Fredonia  

 B.B.A., Nichols College 

 WTI instructor since 2001 

 Experience prior to current position:  30 years in the commercial foods industry 
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COMPUTER SYSTEMS TECHNOLOGY 

 
WILBER, Charles 

 A.S., Kirkland Community College 

 Airframe and Power Plant License, Federal Aviation Authority 

 Aircraft Inspector License, Federal Aviation Authority 

 Real State License 

 WTI instructor since 2010 

 Experience prior to current position:  20 years in the computer repair and networking industry 

 

 
CORRECTIONS / LAW ENFORCEMENT 

 

ROYAL, Phil 

 M.S., University of Central Florida 

 B.A., Saint Leo University 

 A.S., Central Florida Community College 

 Criminal Justice Academy Director since 2009 

 WTI instructor since 2004 

 Experience prior to current position:  21 years experience in Law Enforcement  

 

CLARK, John 

 A.A., Criminal Justice, Somerset County College 

 Currently enrolled in Columbia Southern University working towards B.S. degree 

 WTI instructor since 2010 

 Experience prior to current position:  24 years experience in Law Enforcement 

 

GOUGH, Ed 

 B.S., Hawthorne University 

 Certified by the Florida Department of Law Enforcement 

 WTI instructor since 1990 

 Experience prior to current position:  20 years experience in Law Enforcement  

 

CRUZ, Vincente 

 H.S. Diploma, John P. Stevens High School, Edison, N.J. 

 WTI Corrections Academy 

 Pasco County Sheriff’s Office-6 years 

 WTI Adjunct Instructor, Criminal Justice Academy, 10 years 

 Sumter Correctional Institution, 13 years 

 U. S. Army, 6 years 

 

 

COUNSELING / ADVISING 
 

CHANDLER, Lucinda 

 M.Ed., University of Southern Mississippi 

 M.S., University of Mississippi 

 B.A., Union University 

 WTI counselor since 2010 

 Experience prior to current position:  32 years in education 
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NAUGLE, Ryan 

 M.A., Eastern Indian Kentucky University 

 B.S., Indiana University 

 WTI Counselor since 2009 

 Experience prior to current position:  12 years in education  

 

VANDERVORT, Sandra 

 M.S., State University of New York at Oneonta 

 B.S., State University of New York at Brockport 

 WTI counselor since 2010 

 Experience prior to current position:  1 year in education and 3 years in the industry/counseling 

 

 

 

COSMETOLOGY 
 

HOLT, Laura 

 M.A., National Louis University 

 B.S., University of Central Florida 

 A.A., Central Florida Community College 

 WTI instructor since 1996 

 Licensed by the State of Florida, Department of Business and Professional Regulation, Division 

of Professions, Board of Cosmetology 

 Experience prior to current position:  6 years in education 

 

SURBER, Karon 

 V.O.E. Certification, University Of South Florida 

 WTI Vocational Certification, 1969 

 Licensed by the State of Florida, Department of Business and Professional Regulation, Division 

of Professions, Board of Cosmetology 

 WTI instructor since 2006 

 Experience prior to current position:  36 years in the cosmetology industry 

 

 

EARLY CHILDHOOD EDUCATION 
 

MILLER, Angie 

 B.A. Education, Home Economics, Ohio Dominican College 

 Vocational Education Certification, Family and Consumer Science 

 WTI instructor since 2011 

 Experience prior to current position:  19 years in education 

 

ELECTRICITY 
 

WOYTHALER, John 

 H.S. Diploma, Citrus High School, Inverness, FL 

 Withlacoochee Technical Institute Graduate 1982 

 State Certified Electrical Contractor #EC 13002488 

 Carrier Generator Certification 

 NCCER Certified Electrical Instructor 

 NCCER Certified Core Curricula Instructor 

 Citrus County School Board Alternative Teaching Certification 

 WTI instructor since 2010 

 Experience prior to current position:  28 years in the electrical trades industry 
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EXCEPTIONAL EDUCATION 
 

DEMANGONE, Marty 

 B.S., Indiana University of Pennsylvania 

 WTI instructor since 2003 

 Experience prior to current position:  24 years in education  

 

 

MOORE, Ron 

 B.S., Western Illinois University 

 WTI instructor since 2006 

 Experience prior to current position:  22 years in education and 20 years in business/industry 

 

 

GENERAL EDUCATION DEVELOPMENT (GED) 
 

MITCHELL, Al 

 B.S., Bluffton College 

 WTI instructor since 1996 

 Experience prior to current position:  21 years in education 

 

 

 

INDUSTRIAL MACHINERY MAINTENANCE AND REPAIR 
 

HENSLEY, Larry 

 H.S. Diploma, Northeast High School, St. Petersburg, FL 

 St. Pete Junior College , Clearwater Campus, Coursework 

 NCCER 

- Core Curricula Instructor 

- Industrial Maintenance Instructor 

- Welding Instructor 

- Construction Technology Instructor 

 MSSC-Certified CPT Instructor in: 

- The MSSC Production Technician Process and Production Certificate 

- The MSSC Production Technician Quality Practices and Measurement Certificate 

- The MSSC Production Technician Safety Certificate 

- The MSSC Certified Production Technician (CPT) Certification 

- The MSSC Production Technician Maintenance Awareness Certificate 

 Comprehensive Alignment Course-Ludeca Rotalign Ultra II 

 WTI instructor since 2009 

 Experience prior to current position:  40 years  in industry 

 

 

MASSAGE THERAPY 

 

WOOD, Jeffery 

 H.S. Diploma, Citrus High School, Inverness, FL 

 Suncoast Center for Natural Healing School of Massage Therapy, Tampa, FL 

 A.S., Daytona Beach Community College, Occupational Therapy Assistant 

 A.A., General Education, Daytona Beach Community College, Daytona, FL 

 Course Work towards a B.A. degree, University of Central Florida, Orlando, FL 
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 Licensed Massage Therapist  

 Experience prior to current position:  8 years massage therapy, 6 years occupational therapy in 

orthopedic setting 

 

 

 

MEDIA 
 

DeFELICE, Jeane 

 B.A., Saint Leo University 

 A.S., Central Florida Community College 

 WTI instructor since 2002 

 Experience prior to current position:  11 years in business/Industry 

 

 

MEDICAL ADMINISTRATIVE SPECIALIST 

 

GODWIN, Theresa 

 A.A., Central Florida Community College, Ocala, FL 

 WTI instructor since 2010 

 Experience prior to current position:  16 years in education and 6 years in the medical field 

 

 

SOLAR THERMAL SYSTEM DESIGN 

 

EDDY, TOM 

 H.S. Diploma, Dunnellon High School, Dunnellon, FL 

 Licensed Residential and Solar Contractor 

 WTI instructor since 1993 

 Experience prior to current position:  25 years in the construction industry 

 

 

PATIENT CARE ASSISTANT 
 

LaCHANCE, Liz 

 A.D.N., Broward Community College, Davie, FL 

 WTI instructor since 2006 

 Experience prior to current position:  33 year in the nursing field 

 

 

PRACTICAL NURSING 

 

BULEN, Lisa 

 B.S.N., University of Miami, Miami, FL 
 WTI instructor since 2009 

 Experience prior to current position:  21 years in medical field 

 

DILLARD, Sarah 

 A.D.N., Central Florida Community College, Ocala, FL 
 WTI instructor since 2004 

 Experience prior to current position:  6 years in medical field 
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TECHNOLOGY SPECIALIST 
 

NEWCOMB, Burgess 

 B.S., University of Southern Maine, Gorham, Maine 

 WTI instructor since 2003 

 Experience prior to current position:  22 years in education 

 

 

WELDING TECHNOLOGY (APPLIED) 
 

CIARAMITARO, Joseph 

 H.S. Diploma, Saugus High School, Saugus, MA 

 Apprentice, United States Navy 

 Certified Welding Educator by the American Welding Society (AWS) 

 National AWS Welding Instructor of the Year in 1982 and 1998 

 Certificate – Local Director of Vocational Education 

 WTI instructor since 1988 

 Experience prior to current position:  13 years in education and 7 years in the welding industry 

 
 

 

PART-TIME FACULTY 
 

GED / ADULT BASIC EDUCATION 

 

BRADY, John 

 B.A., Simpson College 

 M.A., Eastern Illinois University 

 Educational Leadership, University of South Florida 

 WTI instructor since 1993 

 Experience prior to WTI position:  18 years in education 

 

FISCHOFER, Joan 

 M.S. & E.D.S., Nova Southeastern 

 B.S. University of Massachusetts 

 WTI Instructor since 2010 

 Experience prior to WTI position: 33 years in education 

 

MARSHALL, Pamela 

 B. A., Pittsburg State University 

 WTI instructor since 2010 

 Experience prior to WTI position:  23 years in education 

 

 

MITCHELL, Al 

 B.A., Bluffton College 

 WTI instructor since 1995 

 Experience prior to current position:  21 years in education 

 

 

SEIJAS, Christine 

 B.A., Saint. Leo College 

 A.A., Central Florida Community College 
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 WTI instructor since 2001 

 Experience prior to WTI position:  20 years in business and education 

 

SOLURI, Sherri 

 B.A., University of Central Florida 

 A.A., Central Florida Community College 

 WTI instructor since 2002 

 Experience prior to WTI position:  22 years in education 

ESOL 

 

FRYETT, Judith 

 M.A., State University of New York 

 B.A., Wheaton College 

 WTI instructor since 2009 

 Experience prior to current position:  30 years in education 

 

JABO, Jennifer 

 M.S., Nova University 

 B.S., Barry University 

 ESOL Endorsed, National Board Certified 

 WTI instructor since 2009 

 Experience prior to current position:  5 years in education 

 

 

 

 

 

LAW ENFORCEMENT / CORRECTIONS OFFICER/ 

 

The Law Enforcement Academy maintains a part-time staff of approximately 30 Florida Department of 

Law Enforcement Certified Adjunct Instructors. They are available to teach a variety of subjects and 

courses.   
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